活动室申请表

Activity Room Reservation Form

	活动信息 / Activity Information

	Name of the Activity
	活动名
	

	Content of the Activity
	活动内容
	

	Number of Participants
	参加人数
	

	联系人信息 / Responsible Person’s Information

	Name
	姓名
	

	Student ID Number
	学号
	

	School
	学院
	

	Phone Number
	电话号码
	

	Room Number
	房号
	

	预约信息 / Reservation Information

	Date of the Reservation
	预约日期
	

	Time of the Reservation
	预约时段
	□ 09:00-11:30
	□ 14:00-17:00
	□ 18:00-21:00

	留办审批 / Approval by ISO

	□ 同意 / Approved

□ 不同意 / Rejected

签字 / Signature ______________________                                         公章 / Stamp


	以下内容由留学生公寓一号楼前台工作人员填写。

The information below should be completed by the staff at No.1 International Student Building only.

	使用开始时间
	
	使用结束时间
	

	使用地点
	□ 5层
	□ 6层
	□ 8层
	□ 10层
	□ 12层

	留学生公寓复核 / Re-Approval by International Apartment

	经手人：_______________                                                  ________年____月____日


Note:

1. 学生将此表（已有留学生办公室的签字和盖章）交至留学生一号公寓前台。

Students should submit this form (with the signature and stamp from ISO) to the front desk at No. 1 International Students Building.

2. 留学生一号楼公寓前台工作人员将此表留存并签署复核意见。

The staff at the front desk must sign the form when the student checks out the room. 

3. 活动室使用完毕后，此表由公寓负责人签字，学生将此表返回给留学生办公室

Once the room is checked out, the staff at the front desk should sign the form. Students should return this form back to International Students Office. 

中国人民大学留学生活动室使用承诺书

本人已认真阅读《中国人民大学留学生公寓学习室、活动室管理办法（试行）》，会自觉维护活动室的环境，爱护公共设施及物品，遵守公寓管理规定，不使用明火及违章使用电器。如因为我个人原因，学习室、活动室内物品损坏或丢失，本人将按照物品原价赔偿。若有违反使用规定的行为或违反公寓管理规定，本人愿意接受相应处分。

         承诺人：

         日期：

Confirmation 

I’ve already read the Activity Room Policies and I will maintain the clean and tidy environment of the room, the facilities, and other equipments. I will not break the room policies, use fire, intentionally steal or destroy the facilities. If anything get lost or broken due to my personal fault under my occupancy, I will pay the fine according to the original price and I know I will be suspended of reserving these rooms. 

                                                          Name (Print):

                                                          Signature:

                                                          Date:

