Activity Room Policies
I. Brief introduction
There are five activity rooms in No. 1 International Students Building, located on the 5th, 6th, 8th, 10th, and 12th floor. There are also four study rooms in this building, located on the 4th, 7th, 9th and 11th floor. The activity room must be reserved in advance. Student must finish the Activity Room Reservation Form then bring it to the front desk at No.1 International Students Building. The staff will assist with check-in. The activity room and study rooms are only for currently enrolled students at Renmin University of China (RUC) only. The study rooms do not need prior reservation. 
II. Code of Conduct
1.  The activity rooms are intended for student class/study-related purposes only. Student can hold study group, seminars and group activity for study inside the rooms. Currently enrolled RUC students do not need to pay for the room. 
2.  All the students must abide by the Regulations of Study Room/Activity Room at Renmin University of China and Activity Room Policies. 
3. All the unlawful and illegal activities are prohibited in those rooms. Any behaviors that break the regulations of RUC will not be tolerated. No business is allowed. 
4.  Students must keep the clean and tidy environment, protect the facilities and equipments. If any facilities or equipments get lost or broken, fines are charged according to their original price. 
5.  The responsible person for each activity must take good care of the rooms when the rooms are in use. After the activity is over, please take your personal belongings, especially the rubbish. Please keep all the facilities and furniture to their original places. Shut down the power, electricity, air conditioner and the windows. 
6. All the rooms are not soundproofed please be considerate of your fellow students. No loud music/movies. No parties! 
7. Food and smoking are prohibited in those rooms! No fire, no candles, no incense. 
8. All the activity rooms can be checked out for limited time only. Specific time is listed: 09:00-11:30, 14:00-17:00, and 18:00-21:00. 
9. Any groups observed in violation of the above described rules and /or the Code of Conduct may be asked to leave the Activity Room. Abuse of Activity Room privileges may also lead to suspension of these privileges. 

10. Contact phone number: 62511588. Contact email: iso@ruc.edu.cn
III. Reservation procedures

1. Students must complete the Activity Room Reservation Form and sign the Confirmation. 
2.  International Students Office will sign and stamp the form. 
3. Students submit the form to the staff at the front desk and leave the ONEcard with the front desk. The staff will open the room for the students. 
4. Once the students finish using the activity room, students should go to the front desk, notify the staff to lock the door. The staff must sign the Activity Room Reservation Form at the bottom. Students then get the ONEcard back and bring the Activity Room Reservation Form back to International Students Office. 
IV. Questions about the Activity Rooms should be directed to the International Students Office.
中国人民大学留学生活动室预约使用细则（暂行）
一、基本情况：
留学生活动室位于留学生公寓一号楼内，共5处，分别在第5、6、8、10、12层的最东端。此外一号楼内自习室有4间，分别位于第4、7、9、11层最东端。活动室采用预约制，校内住宿的留学生向留学生办公室提交预约申请，获得批准后将已盖章签字的《中国人民大学留学生活动室申请表》交到1号楼前台，待前台工作人员核实后方可进楼使用。使用自习室无需提前预约审批。活动室、自习室仅限校内住宿留学生使用。
二、预约和使用规则：

1、留学生活动室是供本校留学生学习、研讨和团体活动使用的学生公用空间。本校住宿留学生可以无偿预约使用。

2、使用留学生活动室应遵守《中国人民大学学生留学生公寓学习室、活动室管理办法（试行）》和《中国人民大学留学生活动室预约使用细则》。

3、禁止从事一切违反国家法律法规和校规校纪的行为，禁止从事商业行为，一经发现，将按相关规定严肃处理。�


4、使用人须爱护屋内的公共物品，如有丢失、损坏等情况应照价赔偿。

使用人须自觉维护留学生学习室、活动室环境秩序，活动期间由活动负责人负责保管、看护活动室内的各类物品。在活动后将房间打扫干净并将桌椅等物品放回原位、关闭空调、电源及窗户。
6、使用人在使用留学生学习室、活动室时，禁止大声喧哗、吵闹，不得举办聚会。不得使用外接音响播放各类音乐、视频等，以免影响楼内其他学生的正常生活。
7、活动室内禁止吃喝、禁止使用明火。禁止吸烟、使用蜡烛以及熏香。
8、留学生活动室可申请使用时间为：上午9:00-11:30，下午14:00-17:00, 晚18:00-21:00。
9、如违反以上规定，将取消举办活动和活动室使用资格。
10、联络电话：62511588，联系邮箱：iso@ruc.edu.cn
三、预约和使用流程：

1、申请人填写《留学生活动室申请表》并签署《中国人民大学留学生活动室使用承诺书》。
2、留学生办公室审批意见并加盖公章。

3、申请人按照批复意见将审批预约表交至留学生一号楼前台，并将一卡通押在前台，由前台工作人员为学生开门，学生方可使用留学生活动室。
4、活动室使用完毕后，学生应通知前台工作人员锁闭房间。前台工作人员应在活动室申请表最下方签字并归还学生一卡通。学生应将活动室申请表归还留学生办公室。
四、该细则自颁布之日起生效，最终解释权归留学生办公室所有。
